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To get the most out of your meeting with an accountant, it can be very helpful to have
these items available for the accountant to review.

PERSONAL INFORMATION

*  Driver’s license or government ID
*  Social Security Number / ITIN

e Current address, phone, email
* Last 2 years of tax returns

Income Documents
c Wi2s
¢ 1099-NEC / 1099-MISC
*  1099K (side hustles, Etsy, Uber, Stripe, etc.)
e 1099-INT / 1099-DIV / 1099-B (bank & investment income)
e 1099-R (retirement distributions)
e SSA-1099 (Social Security income)
»  K-1s (if part of a partnership, S-corp, or trust)
Deductions & Credits Documentation
*  Medical expense receipts
*  Property tax statements
*  Mortgage statements (Form 1098)

*  Charitable donation receipts
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*  Education expenses (Form 1098-T)

»  Childcare costs (provider name, address, EIN)

e  Student loan interest (Form 1098-E)

»  Energy-efficient home improvement receipts
Life Changes (Bring Proof)

*  Marriage / divorce paperwork

»  Birth/adoption certificate

*  Home purchase or sale documents

*  Major medical events

*  Large inheritance or gifts

* New job or unemployment income
Other Helpful Items

»  Bank account info for refund direct deposit
»  Alist of questions you want answered

*  Any letters or notices from the IRS or state

BUSINESS INFORMATION

Business Identity & Setup
*  EIN (Employer Identification Number)
* Legal documents (LLC, S-Corp, C-Corp, partnership agreements)
e Operating agreement or bylaws

e Prior business tax returns (2-3 years)



Financial Statements

*  Yearto-date Profit & Loss statement

e Balance sheet

*  General ledger

e Bank statements (business accounts)

e Credit card statements

*  Accounts receivable & accounts payable summaries
Income Documentation

» Sales reports

*  1099K statements (Stripe, PayPal, Square, etc.)

e Client invoices

*  Any other revenue documentation
Expense Records

*  Receipts (digital or physical)

*  Payroll reports

e Contractor 1099-NECs issued

*  Rent, utilities, subscriptions

*  Asset purchases (equipment, vehicles, etc.)
Payroll & HR

*  Employee W-2s

+  Contractor information

*  Payroll provider summaries

*  Employee benefits documentation



Tax-Specific ltems
»  Depreciation schedule
e Business mileage log (if applicable)
* Inventory records (beginning, purchases, ending)
e  Sales tax filings

. IRS or state notices

Strategic Items

»  Business goals for the next 1-3 years
*  Questions about tax strategy

*  Accounting or bookkeeping system access (QuickBooks, Xero, etc.)



